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Leave Type Eligibility for Leave How Leave is Earned and Carry-Over Provision 
 
Annual  

Year of Employment/Days Earned 

 Year 1: up to 14 days per year 
 Year 2: up to 15 days per year 
 Year 3: up to 16 days per year 
 Year 4: up to 17 days per year 
 Years 5 thru 10: up to 18 days per year 
 Years 11 thru 20: up to 20 days per year 
 Years 21+ : up to 25 days per year 
 Regular part-time employees, 50% or 

more FTE, earn pro-rated leave based 
upon percentage employed. 

 Consult the Annual Leave Policy  

Year of Employment/Accrual Rate 

 Year 1: 4.31 hours earned per pay period 
 Year 2: 4.62 hours earned per pay period 
 Year 3: 4.92 hours earned per pay period 
 Year 4: 5.23 hours earned per pay period 
 Years 5 to 10: 5.54 hours earned per pay period 
 Years 11 to 20: 6.15 hours earned per pay period 
 Years 21+: 7.69 hours earned per pay period 
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