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Purpose:   Submitting a monthly mileage log.  

How to Access: Go to the Business Travel Website and under Stratus Travel Resources click on 
TU Monthly Mileage Log. 

 

Helpful Hints:  Be sure to keep in mind that… 

A Monthly Mileage Log is required to be submitted for those travelers who 
typically seek mileage reimbursements that span over several weeks during the 
�m�]�g�]�m�n�]�l���¥�m�n�o�\�]�h�n���m�o�j�]�l�p�b�m�b�i�h�¹���„�]�e�\���q�i�l�d�¹���]�n�[�¶�¦ 

 

Procedure: Complete the following steps to submit a monthly mileage log:  

  

Download and save a working copy of the PDF document to your computer.  
o Remember to keep a master copy and then change the name with each trip. 

 
�x An employee’s daily commute miles are not reimbursable per State regulations; therefore, 

commute miles must be deducted from the total miles claimed for each trip with the following 
exceptions.  

o The trip starts and ends at the regular work location. 
o The trip starts and ends on a non-duty day. 
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