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Weekly Log (Journal) 

Each student will be required to maintain a log or journal that details specific aspects of the internship 
experience.  Students are required to make detailed entries in this log on a weekly basis related to four major 
areas of the internship.  These entries are to be submitted as “progress reports” 





White for Student File, Yellow for Instructor, Pink for Professional Experience Office  

Finance Internship Approval Form. 
Students are required to work a minimum of 120 hours in an actual professional business 
environment. Internship must relate to student’s major. Pre-requisites: 2.50 GPA and have taken 
FIN 350. Departmental consent is required.  

               Fall                                  

               Spring                                  

               Summer                                  

 
PRINT CLEARLY: 
 
  Name: ________________________________________________________                  Student ID#: ________________________________                                                                                                                 

  E-mail Address : ___________________________________________________________________________________________________        

  Telephone Numbers: (local) ________________________________                 (cell phone)________________________________________ 

         
 

 PRINT CLEARLY: 
I will be taking my Internship with: 
 
Organization:       Location_____________________________ 

Supervisor: _________________________________     *E-mail address: ____________________________ 

Phone #: ____________________________________            Fax #: ___________________________________ 

 HOW YOU ACQUIRED THE INTERNSHIP: 
_______  Internship through TU Career Center’s Hire@TU listings.  
    .                                                             
_______  Internship on my own.  
                   .                                                          
_______  Internship through TU Match (CBE e-Newsletter)                  .                                                          

 GETTING INTERNSHIP APPROVED: 

Bring this form and your internship description (from Hire@TU) or your type written job description to leave for Department 
Chair to approve.  

 

    
   Student’s Signature                                                                                 Date 
 
 
 
   Chair’s Signature                                                                                      Date 

  
(For office use only)  Special Permit Given for 497 Section____________ for  __________Semester 

mailto:Hire@TU


 

 

Appendix A 

Please print or type legibly  

Intern  __________________________________________     Term ______________________________ 
 
Internship Site ____________________________________     Supervisor __________________________ 
 
 

Week Beginning Monday Tuesday Wednesday Thursday Friday Saturday Sunday Total 
 
 

        





 

 

 16.2: Quality & Completeness                                                     
17. 




	ACCREDITED BUSINESS KNOWLEDGE
	COMMUNICATION
	Write articulate, persuasive, and influential reports, proposals, letters
	Make articulate, persuasive, and influential oral presentations
	Develop graphic, spreadsheet, and financial analysis to support position taken
	Engage in active listening in individual and                      (please see next page for explanation of evaluation)group settings  
	Acquire and Analyze Information                                  
	5.1:
	Follow Directions                                                               
	5.2:
	THINKING: CRITICAL and CREATIVE

